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JOB DESCRIPTION
EARLY CHILDHOOD LITERACY (“Brain Bus”) BUS MANAGER and DRIVER
The Organizations
The Laurel Jones-county Library system’s mission is to enrich the lives of our community by empowering our citizens’ personal, educational, and professional growth.  The library is dedicated to providing free and open access towards advancing literacy, fostering lifelong learning, and supporting the diverse cultural needs within our community. The Laurel-Jones County Library provides library services from two branch libraries in the towns of Laurel and Ellisville, MS and serves the entire county of Jones, MS.

Nurture Our Future believes that every child in our community should have access to the necessities, experiences, and relationships they need to flourish from birth. Our mission is to provide out-of-school learning & enrichment experiences; resources, parent support; as well as service referrals to Laurel & Jones County families with children ages 0-10. 

These two organizations have agreed to collaborate to fund a part-time position to lead the Brain Bus, a mobile children’s museum and library for Jones County. This allows new outreach services for our community.
The Program
A cross between a bookmobile and a mobile playground, the Brain Bus serves as a traveling base for Nurture Our Future, and a long term mobile literacy and child development service site for the Jones County community. Initially, the Brain Bus will travel the county offering developmentally appropriate playgroups for children ages 0-5. Playgroups provide opportunities for children to learn and develop through play and engage in story-times. Using a curriculum that encourages free play and adult education about child learning and development, children and caregivers will socialize and learn through play together.

About the Position

Reporting to both the Director of the Laurel-Jones County Library System and the Board Chair of Nurture Our Future, the Brain Bus Manager will serve in a crucial part-time position (not to exceed 19 hours a week) for Nurture Our Future’s work to engage families and children and ensure they thrive. The manager and will be expected to work with the Board Chair to schedule events, and then will drive the bus to 3-5 scheduled playgroups a week around Laurel and Jones County at various times during the day. Additionally, they will be responsible to set up and take down learning and play exhibits and materials, and lead story times and games for children and families. The Brain Bus manager will be responsible for keeping track of attendees, and following best practices for family engagement. Some weekends will be required. 
This position is a contract position with the Laurel-Jones County Library System that is funded by Nurture Our Future. 

Core Competencies
· Embodies NoFs core values, including integrity, respect, growth, collaboration, community and inclusion; articulates an authentic passion for and unwavering belief in NoF’s mission, demonstrating a commitment to and literacy around the issues of equity 
·  Demonstrates comfort with growth and navigates ambiguity and changes in direction with ease, presents as collaborative and flexible with a strong service mentality and ability to navigate a local/national structure
· Approaches work with a learning orientation, continuously seeking to improve his or her own work and the work of the organization

EDUCATION/EXPERIENCE
· No degree required, though Associate or Bachelor Degree in early childhood education, family studies, child development, or a related field is strongly preferred.
· Commercial Drivers’ license preferred
· Fluency in English 
· Proficiency in Spanish preferred but not required
· Required 3-5 years working with diverse children under age 8 in an educational/childcare/learning environment OR healthcare/therapy environment.
· All Brain Bus specific training will be provided by NoF 

Relationship & Community Building - Enables a candidate to build strong rapport with a broad range of individuals, especially family participants and community partners. A successful candidate:
· Possesses good communication skills, and the ability to hold relationships with families, especially children 
· Is motivated to advocate for literacy and partner organizations on and off-site  
· Is able to initiate, cultivate, and maintain meaningful relationships family participants, colleagues (remote and on-site), prospective families, volunteers, and community partners
· Thinks proactively about ways in which partner organizations can engage with the community and reach more families 

Resourcefulness with a Service Focus - Enables a candidate to handle difficult situations that will arise quickly, responsibly, and respectfully with all constituents involved. 
· Is able to find innovative ways to overcome obstacles, solve problems, or deal with unforeseen/challenging situations with limited resources 
· Possesses customer service skills, the ability to anticipate a participating family’s needs and respond to them in a timely and courteous way 
· Is forward thinking, having the ability to anticipate consequences of situations or implications of certain actions, and then to respond appropriately
· Demonstrates thinking and ability to provide speedy and effective resolution of client issues and complaints
· Possesses good judgement in high stress situations 

Professionalism - Enables a candidate to represent the partner organizations in the best way possible regardless of the situation, including taking ownership of self and of the space as a whole.  
· Has a positive attitude and welcoming demeanor with all visitors of the Brain Bus
· Demonstrates ability to treat all diverse population of clients with sensitivity, respect, compassion, and dignity
· Demonstrates the ability to adapt to whatever changes occur without losing focus on goals
· Possesses the ability to apply their knowledge to new circumstances

Operational Focus - Enables a candidate to successfully offer quality service to partner organizations families through the efficient management of the Brain Bus. A successful candidate:
· Embodies integrity in their work with special attention to detail
· Demonstrates expertise in and innate desire to tackle operational challenges in maintaining inventory in the baby boutique and reception area
· Embodies the growth mindset, taking every challenge as an opportunity to build efficiency
· Possesses organization skills necessary to manage operational processes including managing orders, cleanliness, etc.  
Ideal Qualities
· A passion for the mission, vision, and core values of Nurture Our Future and the Laurel-Jones County Library System.
· Energetic and hospitable with strong customer service skills 
· Organized with high attention to detail
· Strong communication skills and comfortable with external engagement
· High level of professionalism, integrity, accountability, and judgment
· Highly resourceful, adaptable/agile, and ability to multitask 
· Must be able to work individually and take initiative
· Adept at using technology and documenting information in an electronic system 
· Experience working directly with young children and families strongly preferred 
· Able to lift 40 pounds.
· Also, ideal candidates will possess a class B license (or be willing to earn one) and a clean driving record history.  

TO APPLY:
Upload cover letter and resume to _____. 

Compensation 
Salary is commensurate with experience (Those with both a CDL and early childhood educational experience are eligible for the higher rates). Salary range will be between $12-$22/hour. Nurture Our Future and the Laurel-Jones County Library are equal opportunity employers and welcome candidates from diverse backgrounds.
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